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Greetings from the staff at Baystate Organic Certifiers!

Enclosed is the application packet for Baystate Organic Certifier’s Organic Certification Program. Please take the time to familiarize yourself with the National Organic Standards and Baystate’s policies and procedures prior to completing the application forms. 

The National Organic Standards can be viewed and downloaded from the National Organic Program’s website (www.ams.usda.gov/rules-regulations/organic/handbook). Baystate’s Program Manual, which is located on our website (http://baystateorganic.org/wp-content/uploads/2019/05/Baystate-Program-Manual-3.4.pdf), combines both the Organic Standards and Baystate’s Policies and Procedures in one convenient location. Many questions you are sure to have can be answered by becoming familiar with the Organic Standards and Baystate’s policies and procedures. 

Enclosed you will find the Intro to the Certification Process document and a checklist to assist you in proceeding through your application packet. Following the checklist will ensure that your submitted application packet is complete. 

If you have any questions about the application forms, the Organic Standards or whether specific questions or additional forms apply to your operation, please contact at Eric Hanson at (401) 835-2210, and Eric will do his best to answer your questions. Some applicants find completing the paperwork overwhelming in their first year, and we understand! Although we are prohibited from consulting with our applicants, we are more than happy to help you with any questions or concerns you might have about the application and the Organic Standards.

Thank you for your interest in organic certification through Baystate Organic Certifiers!

Sincerely,

								        [image: ]											Don Franczyk
									Executive Director




Introduction to the Certification Process - Grower



Organic certification can be complex, but it doesn’t have to be confusing. Baystate Organic Certifiers (BOC) is here to help you through the process.

To become certified, fill out an application called an Organic System Plan (OSP) that describes your operation and explains how it works. Electronic versions of these forms are available for download at www.baystateorganic.org or can be emailed directly to you. You will only need to submit the entire completed plan once. After that submission, your organic submission will be entered by Baystate, and you will be sent a copy for editing. Because you will start with a completed plan, renewing your certification is a much easier process than first year certification.

So, how is it done? Organic certification involves an application, initial review of the application to see if it qualifies, inspection, final review of the inspection report, and finally, certification for those who meet the standards. BOC provides assistance for any questions you may have along the way, so please contact any one of our staff. 


Steps to Certification 

1. Submit application - your Organic System Plan (OSP)

You may apply for certification at any time. However, we encourage you to apply for any one of the three spring application deadlines. There are three different deadlines for application:  February 15th, March 15th, and May 1st.  These dates refer to the postmark date of your application. These deadlines correspond to dates you will be notified for certification decisions. Applications received before February 15th will receive their certification decision by May 1st. Applications received before March 15th will receive their certification decision by June 1st. Applications received before May 1st will receive their certification decision by July 15th. Applications received outside of these deadlines will receive a certification decision after their organic certification inspection has been completed. This process can be expedited to a matter of 4-6 weeks for operations with complete applications that are prepared for inspection and certification. If you require expedited certification, call the Baystate office as soon as possible in the application process, so we can arrange to have an inspector ready to inspect your operation.  

Part of your application packet contains a checklist to assist in finishing your application packet. Following this checklist will help ensure that your submitted application packet is complete. All business-related information on the application forms will be kept strictly confidential. If you have any questions about the forms, or whether specific questions or additional forms apply to your operation, please contact any one of the Baystate staff, and we will do our best to answer your questions. 

2. BOC reviews application and OSP

Once we receive your application, we will notify you of its receipt and whether it is complete. If the application is incomplete, BOC will provide you with a list of any missing paperwork needed to make it complete or if you need to provide more clarification. A member of BOC staff will review your application to determine whether your OSP is compliant to the Organic Standards and is ready to move forward with inspection. 

3. Inspection

When the initial review is complete, an inspector will schedule your inspection visit to inspect all aspects of your operation. The purpose of the inspection is to verify that what is detailed in your OSP is happening in practice. Expect to spend two to four hours with the inspector. Inspections need to be scheduled during a time and season when we can inspect what is being certified.  That means that crop inspections do not begin until field work begins in the spring. The inspector then files an inspection report detailing your visit to the BOC office for final review.

4. BOC reviews inspection report and makes a certification decision

Our staff will review the inspection report and determine if your operation meets the Organic Standards. They will let you know of any issues or requests for further information. If there are any issues or noncompliances found, you will be given a chance to correct them. 

5. Final Notification

Once the final review is complete, you will receive a letter from BOC informing you of your certification status and any requirements for ongoing certification, and if there are no open noncompliances, a copy of your certification certificate. Should you disagree with Baystate Organic Certifier’s decision concerning your operation, you may appeal that decision according to the process detailed in the Standards. 

6. Cost Share Reimbursement

Once you have received your certification, you are eligible for the cost share reimbursement as a part of the farm bill. Organic operations can receive 75% of certification fees back to them, up to $750 total per scope of certification each year. Operations that are certified for more than one scope may apply for reimbursement for each scope but need a receipt for the payment of each scope. Fees must be paid in full in order to get the reimbursement.

7. Annual renewal and inspection

Organic certification must be renewed annually. Each year, your certification will be renewed, and each year, annual certification fees are due. To remain certified in good standing, every operation must be inspected annually and update BOC of any OSP changes, new labels, or other changes to your operation. Your annual renewal date is set at the time you submit your initial application for certification.  That means if you submitted for our February 15th deadline, for example, your renewal application will be due on February 15th every year going forward.  Renewal dates are listed on your certification certificate.


Directions Sheet

	
	205.201

	Operation name:  
[bookmark: Text1][bookmark: _GoBack]     


	
Main inspection location:
Please give general directions to the farm/facility we will be inspecting from the nearest state or interstate highway. Please note that the inspector will not be coming from our Massachusetts mailing office, so mapping directions from that address are not helpful. You may submit driving directions from the nearest highway. 
Please provide any hints, landmarks or special instructions that will be helpful for the inspector finding your location (i.e., any notes on GPS not being accurate to your location, special considerations for seasonal road quality for winter maple inspections, and alternative meeting places such as a nearby crossroads.)
     

























	
Additional Site(s):
List all additional inspection sites here. Attach directions to the additional sites or write them on the back of this form. 
     


























Abutter Form
Please complete this form for any adjoining conventional fields.

	SECTION 1: General Information
	205.201

	Farm name:  
     

	Date:
     

	SECTION 2: Field Information
	205.203

	
Neighbor’s Name:      

	

	
Neighbor’s Farm Name, if applicable:      

	

	Address:
     

	Phone:
     

	
Complete the table for each organic field that abuts this property:

	Organic Field ID#

	Neighbor Abutting Field Identification

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	
Check which statement applies:

[bookmark: Check3]|_| I verify that the following fields//areas under my management have had no synthetic fertilizers, herbicides or insecticides applied in the last 12 months. I have no plans to use these synthetic products on these fields in the future 12 months. In the event that I do use any synthetic fertilizers, herbicides or insecticides, I will inform the organic farm listed above of my plans.   

|_| I verify that the following fields/areas under my management have had prohibited pesticides, herbicides or fungicides applied in such a manner as to minimize the risk of drift to the neighboring organic fields and/or applied at a time of the season when the organic crop is either not in the ground or has no marketable above ground parts.  


	

	Name and Type of Material
	Method of Application
	Equipment Used for Application
	Dates Applied

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	

I verify that the above statements are true and accurate. 

[bookmark: Text618]Signature of Neighbor:                                                         Date      




	
Appendix A:  Crops Requested for Certification
Please complete this form if you have chosen not to list all of your crops requested for certification on page 1 of the Organic Farm Plan. 
Check off the Saving Seed column if you are saving seed from any crops you are growing.

	FARM NAME:      
	DATE:      


	Crop
	How Many
Acres / Row Feet
	Field ID or Greenhouse ID
	Saving Seed?

	
	
	
	

	VEGETABLES
	     
	     
	     

	arugula
	     
	     
	     

	asparagus
	     
	     
	     

	beans - green
	     
	     
	     

	beans - wax
	     
	     
	     

	beans - dried
	     
	     
	     

	beets
	     
	     
	     

	bok choy
	     
	     
	     

	broccoli
	     
	     
	     

	brussels sprouts
	     
	     
	     

	cabbage
	     
	     
	     

	carrots
	     
	     
	     

	cauliflower
	     
	     
	     

	celery
	     
	     
	     

	chard
	     
	     
	     

	collards
	     
	     
	     

	corn - popcorn
	     
	     
	     

	corn - sweet
	     
	     
	     

	cucumbers
	     
	     
	     

	edamame
	     
	     
	     

	eggplant
	     
	     
	     

	garlic
	     
	     
	     

	gourds
	     
	     
	     

	greens - mix
	     
	     
	     

	ground cherries
	     
	     
	     

	kale
	     
	     
	     

	kohlrabi
	     
	     
	     

	leeks
	     
	     
	     

	lettuce - heads
	     
	     
	     

	lettuce - mix
	     
	     
	     

	melons
	     
	     
	     

	mesclun mix
	     
	     
	     

	mustard greens
	     
	     
	     

	onions
	     
	     
	     

	parsnips
	     
	     
	     

	pac choi
	     
	     
	     

	peas
	     
	     
	     

	peppers
	     
	     
	     

	peppers - hot
	     
	     
	     

	potatoes
	     
	     
	     

	pumpkins
	     
	     
	     

	radishes
	     
	     
	     

	rhubarb
	     
	     
	     

	rutabaga
	     
	     
	     

	scallions
	     
	     
	     

	shallots
	     
	     
	     

	spinach
	     
	     
	     

	squash - summer
	     
	     
	     

	squash - winter
	     
	     
	     

	sweet potatoes
	     
	     
	     

	tomatillos
	     
	     
	     

	tomatoes
	     
	     
	     

	tomatoes - heirloom
	     
	     
	     

	tomatoes - cherry
	     
	     
	     

	tomatoes - grape
	     
	     
	     

	turnips
	     
	     
	     

	Other:
	     
	     
	     

	
	
	
	

	
	
	
	

	
	
	
	

	Crop
	How Many
Acres / Row Feet
	
Field ID or Greenhouse ID
	Saving Seed?

	
	
	
	

	CULINARY & MEDICINAL HERBS
	
	
	

	basil
	
	
	

	chives
	
	
	

	cilantro
	
	
	

	dill
	
	
	

	fennel
	
	
	

	mints
	
	
	

	oregano
	
	
	

	parsley
	
	
	

	rosemary
	
	
	

	sage
	
	
	

	savory
	
	
	

	thyme
	
	
	

	Other:
	
	
	

	
	
	
	

	 
	
	
	

	
	
	
	

	FLOWERS
	
	
	

	cut flower -perennials
	
	
	

	cut flower -annuals, biannuals
	
	
	

	bedding plants - perennials
	
	
	

	bedding plants – annuals, biannuals
	
	
	

	edible flowers
	
	
	

	Other: 
	
	
	

	
	
	
	

	
	
	
	

	SEEDLINGS for sale & on-farm use
	Number of flats
	
	

	vegetable
	
	
	

	herb
	
	
	

	flowers
	
	
	

	Other:
	
	
	

	 
	
	
	

	
	
	
	

	BERRIES
	
	
	

	blackberries
	
	
	

	blueberries
	
	
	

	cranberries
	
	
	

	currants
	
	
	

	grapes
	
	
	

	raspberries
	
	
	

	strawberries
	
	
	

	Other:
	
	
	

	
	
	
	

	
	
	
	

	FRUIT & NUT TREES
	
	
	

	apples
	
	
	

	cherries
	
	
	

	peaches
	
	
	

	pears
	
	
	

	pecans
	
	
	

	plums
	
	
	

	walnuts
	
	
	

	Other:
	
	
	

	
	
	
	

	 
	
	
	

	NURSERY CROPS & TREES
	
	
	

	Christmas trees
	
	
	

	fruit trees
	
	
	

	nut trees
	
	
	

	landscape plants
	
	
	

	landscape trees
	
	
	

	Other:
	
	
	

	
	
	
	

	
	
	
	




	Crop
	Amount Planted
Acres / Row Feet
	Field ID or Greenhouse ID
	Saving Seed?

	
	
	
	

	FIELD CROPS & GRAINS
	
	
	

	barley
	
	
	

	corn
	
	
	

	cotton
	
	
	

	hemp – for fiber
	
	
	

	hemp – for buds/leaves
	
	
	

	oats
	
	
	

	rye
	
	
	

	soybeans
	
	
	

	wheat
	
	
	

	Other:
	
	
	

	 
	 
	
	

	
	
	
	

	
	
	
	

	HAY
	
	
	

	alfalfa
	
	
	

	clover/grasses mix
	
	
	

	sorghum
	
	
	

	timothy
	
	
	

	vetch
	
	
	

	Other:
	
	
	

	 
	
	
	

	
	
	
	

	
	
	
	

	PASTURE
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	OTHER CROPS  
	
	
	

	 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	 
	
	
	

	 
	
	
	

	 
	
	
	

	 
	
	
	




Application Checklist – New Poultry

This checklist and Organic Poultry Plan may only be used to certify organic poultry operations. To certify any livestock with the poultry or certify any crops, contact our office for other forms you will need. All forms and documents must be complete for your application to be reviewed, inspected, and a certification certificate issued. Incomplete applications will be placed on hold until missing documents are submitted. Call or email Baystate if you have any questions about the application forms.


	STEP 1: Complete Your Organic System Plan
	

	
[bookmark: Check1]|_|     Complete all pages of the Organic Poultry Plan. 


	
|_|     Sign and date the Affidavit section of your Organic Poultry Plan (the last page of the document)


	
|_|     Complete the Field History Affidavit for every pasture and outdoor access for your poultry. Attach documentation showing 
         these areas have been managed organically for 3 years. 


	STEP 2: Other Required Information


	
|_|      Submit an overall operation map showing all pasture and outdoor access area locations, as well as detailed maps for each 
          field showing adjoining land use, buffer zones, location of fences in pastures and locations of shade and water. If you can, 
          submit FSA or Google Earth satellite maps.


	
|_|      Submit samples of any labels you will be using to identify any products as organic. Labels may be submitted after you are 
          certified but before products ship or are sold or represented as organic.


	
|_|      Submit samples of the records you keep. We only need a page or two of each type. Please submit records that show all 
          aspects of your operation, including outdoor access records, health, feed and egg production records and input records for 
          pastures, as applicable. If you do not currently maintain records, show what records you will maintain going forward. Example 
          forms can be found at www.attra.org and sample Outdoor Access forms are on our website or can be mailed to you.  


	
|_|      Submit water test results for water used in washing eggs, irrigation, livestock, or product packing. Municipal water does not 
          need to be tested. Only a coliform test is required.




	STEP 3: The Fee Worksheet
	

	
|_|      Complete the Fee Worksheet (the last page of the Fee Schedule) and include that page with your application. Please be sure 
          to include the $150 new operation fee into your certification fee payment.  The new operation fee payment is a one-time fee 
          in addition to your annual certification fee.


	
|_|      Enclose a check for the certification fee made payable to Massachusetts Independent Certification or Baystate Organic 
          Certifiers. 





	STEP 4: Mailing the Application Packet
	

	
You have two options for submitting your application materials, described below.  Whichever method you choose, you must retain a complete copy of all materials with your own records:

|_|      HARD COPY:  Send two hard copies of the completed Organic Poultry Plan, all attachments, and the Fee Worksheet to 
          Baystate Organic Certifiers, c/o Don Franczyk, 1220 Cedarwood Circle, North Dighton, MA 02764.  Include a check for your 
          certification fee.

|_|      DIGITAL COPY: Email the Organic Poultry Plan, all attachments, and the Fee Worksheet to     
          applications@baystateorganic.org. Then either email a PDF of the signed Affirmation page or mail a hardcopy version with 
          your check. The check for your certification fee must be mailed to Baystate Organic Certifiers, c/o Don Franczyk, 1220 
          Cedarwood Circle, North Dighton, MA 02764







	
You have two options for receiving your renewal application materials. Please indicate how you would like to receive update applications in future years. 
  
|_|      I would like to receive my renewal applications as hardcopies by mail.

|_|      I would like to receive my renewal applications digitally by email:      
 

	
We would like to know…

How did you hear about Baystate? Check all that apply: 

|_| Crop consultant      |_| Neighbor farm or other organic operation      |_| Farm event or conference 
|_| Internet search       |_| Baystate’s website/Facebook/Instagram        |_| Advertisement       |_| Other (specify):        

Do you have any questions or comments? We’d like to hear from you:      
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