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[bookmark: _Hlk23509248]Application Checklist – New Grower

All forms and documents must be complete for your application to be reviewed, inspected, and a certification certificate issued. Incomplete applications will be placed on hold until missing documents are submitted. Call or email Baystate if you have any questions about the application forms.

	Step 1: Overview Information 
	

	Please give us a short narrative (a few sentences to a few paragraphs) about your farm. This helps us understand the ‘big picture’ of your operation before we review the details and helps the review process be faster. 

Things to include:

Size and type of production (for example crops: 10 acres of vegetables, 5 acres of berries, or 200 acres of field crops or Livestock: Planning to buy 25 organic cows, transitioning a herd of 100 cows, currently milking 75 cows and switching from another certifier to Baystate) 

Where and how you sell products (farm stand, farmers market, CSA, wholesale, on-farm store, etc.).

Other key activities (such as hay production, maple syrup, poultry, mushrooms or on-farm processing).

Any future growth or changes you are planning in the next few years (for example: adding greenhouses, expanding livestock, planting more perennials).

     



















	How did you hear about Baystate? Check all that apply:
	

	
|_| Crop consultant      |_| Neighbor farm or other organic operation      |_| Farm event or conference 
|_| Internet search       |_| Baystate’s website/Facebook/Instagram        |_| Advertisement       |_| Other (specify):        





	STEP 2: Complete Your Organic System Plan
	

	
[bookmark: Check1]|_|    Complete all pages of the Organic Farm Plan, if a section is not applicable, please indicate N/A.  If there are questions not 
        completed, we will have to send it back to you to be filled out.  If you need more space to explain an answer you may use a 
        separate piece of paper and reference the section and question you are describing. 


	
[bookmark: Text3]|_|     List all crops requested for certification on page 1 of the Organic Farm Plan, on the Appendix A or your own format if it 
         contains the same information as Appendix A  


	
|_|     List all fields/growing areas requested for certification on page 2 of the Organic Farm Plan. Fields may be listed individually or 
         grouped together, but all field IDs must be listed. You may also submit your own list of fields instead of filling out this section.        
         This table MUST be completed even if you think the information is elsewhere in the organic system plan.  If you need more 
         room for more fields, you may use a separate sheet of paper. 


	
|_|     Sign and date the Affidavit section of your Organic Farm Plan (the last page of the document)


	
|_|     Complete the Seed Information and Planting Stock Form.


	
|_|     Complete the Field/Greenhouse History Affidavit for every field and greenhouse that is part of your operation. Attach 
         documentation showing that fields and greenhouses have been managed organically for 3 years. 

         The field ID’s listed on the Affidavit must match the field ID’s listed on Pg. 2 of the Organic Farm Plan. 
         All information on the Affidavit must be completed (Field ID, Acreage, Crops Grown, Inputs applied) 
         All signature fields must be signed and dated, if they are not signed and dated by the landowner/manager from that year,     
         your application will not proceed in the review process until a complete form is submitted.  



	STEP 3: Other Required Information


	
|_|      Submit an overview map for your operation showing the location of all fields and greenhouses, as well as detailed 
          maps for each field showing acreage, adjoining land use and buffer zones. If you can, submit FSA or Google Earth satellite 
          maps.  If you do not have access to FSA or Google Earth maps, a hand drawn map is adequate as long as it includes the 
          details noted above. 


	
|_|      Submit samples of any labels you will be using to identify your crops or other products as organic. Labels may be submitted 
          after you are certified but before products ship or are sold or represented as organic. We will determine compliance and let 
          you know.  Prior to any mass printing, be sure they are approved by the office.


	
|_|      Submit samples of the records you keep or are planning to keep. We only need a page or two of each type of record.  Please 
          refer to the records you indicated as being maintained on Pg. 16 Section 7 of the Organic Farm Plan (such as seed records,   
          planting records, applied amendments, harvest records, sales records, etc.).  Baystate does not require that you keep  
          records in any specific format if they are auditable and provide traceability from seed to sale.  If you would like a sample  
          recordkeeping system, we are happy to provide you with one.  


	
|_|      Submit water test results for water used in washing produce, irrigation, livestock, or product packing. Municipal water does 
          not need to be tested. Only a coliform test is required. 


	
|_|      Complete a Directions Sheet included with the application packet.


	
|_|      If you are exporting products to any country, or importing feeding or ingredients from any country, submit the Export/Import 
          Addendum.


	
|_|      If you do not have 50-foot buffers around all fields between organic and any adjoining conventional production, list all 
          reduced buffers in your Organic Farm Plan and submit completed Abutter Form(s) if there is adjoining land posing a risk of 
          contamination to your organic production.  If you are not sure if the abutter form is needed, describe your buffers in the 
          application (or on a separate page) and we will notify you if the form needs to be submitted.  

	
|_|      Submit any additional information that you believe will aid Baystate Organic Certifiers in evaluating your operation


	STEP 4: The Fee Worksheet
	

	
|_|      Complete the Fee Worksheet (the last page of the Fee Schedule) and include that page with your application. Please be sure 
          to include the $150 new operation fee into your certification fee payment.  The new operation fee payment is a one-time fee 
          in addition to your annual certification fee.

	
|_|      Enclose a check for your certification fee made payable to Massachusetts Independent Certification or Baystate Organic 
          Certifiers. 






	[bookmark: _Hlk24027528][bookmark: _Hlk208489692]STEP 5: Optional Information
	

	
If you have either livestock or both livestock and poultry that you want to certify:

|_|      Complete the Organic Livestock Plan. 

|_|      Submit a Field/Greenhouse History Affidavit for all pastures and outdoor access.

|_|      Submit completed DMI worksheets for ruminant animals. 


	
If you have poultry and no other livestock that you want to certify:

|_|      Complete the Organic Poultry Plan. 

|_|      Submit a Field/Greenhouse History Affidavit for all pastures and outdoor access.


	
If you have any on-farm processed products that you want to certify:

|_|      Complete the Organic On-Farm Handling Plan for any value-added products shipped within the US.

|_|      Submit a Single Ingredient Product Profile for all single ingredient products. 

|_|      Submit an Organic Product Profile for each multi-ingredient product. 

|_|      Submit draft labels for any new products to be certified. 


	
If you have any specialized production that you want to certify:

|_|      MAPLE: Complete the Organic Maple Plan.

|_|      MUSHROOMS: Complete the Organic Mushroom Addendum to Crop Plan.


	STEP 6: Mailing the Application Packet
	

	
You have options for submitting your application materials, described below.  You must retain a complete copy of all materials with your own records.  If you are mailing the application as a hard copy and need a copy returned to you, please add a note to the TOP of the application materials when you mail them that clearly reads: “Please mail copies back to me” 

|_|      HARD COPY:  Send the completed Organic Farm Plan, all attachments, and the Fee Worksheet to Baystate Organic 
          Certifiers, c/o Don Franczyk, 1220 Cedarwood Circle, North Dighton, MA 02764.  Include a check for your certification fee.

|_|      DIGITAL COPY: Email the Organic Farm Plan, all attachments, and the Fee Worksheet to     
          applications@baystateorganic.org. Then either email a PDF of the signed Affirmation page of the Farm Plan or mail a 
          hardcopy version with your check. The check for your certification fee must be mailed to Baystate Organic Certifiers, c/o Don 
          Franczyk, 1220 Cedarwood Circle, North Dighton, MA 02764
|_|      File Transfer Link: 
          If you have a lot of electronic files to submit or large files that may be lost if sent as email attachments, please email 
          applicatons@baystateorganic.org and ask for a file transfer link.  We will send you a link to click and send all your files 
          directly to our file storage without the need for email attachments or multiple emails of attachments.    


	
You have two options for receiving your renewal application materials. Please indicate how you would like to receive update applications in future years. 
  
|_|      I would like to receive my renewal applications as hardcopies by mail.

|_|      I would like to receive my renewal applications digitally by email:      
 

	When your application is received, our File Management Team will review your submission and either notify you that additional information is needed or send you a letter letting you know that the application is completed and checked in.  The application will not be complete and checked in until all documents and the fee payment are received.  
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